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Introduction

Valitracks is a cloud-based linguistic validation software that
streamlines the validation process, making it easy for users to
manage the entire process online from any device and location. With
Valitracks, all parties involved in the validation process can stay
informed about the progress, interact with the process, and discuss
any issues that arise, ensuring transparency and collaboration.
Valitracks is designed with a user-friendly interface that is intuitive
and easy to navigate. This makes it accessible to users with varying
levels of technical expertise. Whether you're a researcher, a
clinician, or a project manager, the platform offers a range of
features to meet your needs. The software is designed to improve the
efficiency and accuracy of the validation process, allowing you to
focus on other aspects of your work. This guide manual has been
created to help users understand the features and functions of
Valitracks, and how to use them effectively. By following the guide,
you will be able to make the most of this powerful software and
ensure the success of your validation process.

This manual contains the various profile entities in Valitracks,
please choose your own profile/subscription and proceed to the table
of contents in the next page to read the relevant section in the
manual.

e Translator/Reviewer, Patient’s Profile, Clinician’s profile, Interviewer’s Profile , Basic-
Linguistic Validation , Advanced linguistic Validation, In Vivo Testing.
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1.0 Translator/Reviewer

Watch our video guide here.

(12 valitracks

Invitation Pending

You have been invited to porticipate os o
Translator in Project

Welcome to

Valitracks

Demo

Edit Profile: Press on Profile to edit your details.

Translator 3 Test

INGUSTIC VALIDATION

8 Profile

onsigtions

Demo

Profile

Name
Translator 3 Test

Longuoge

French - Frangais

Access Translations:
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https://rumble.com/v23vswy-translator-proofreader-profile.html

1.0 Translator/Reviewer

Access the tasks that have been assigned to you. Any task that has been assigned to you will
appear in the translations

List after pressing on it.

Translator 3 Test Demo

LINGUSTIC VALIDATION

Translations

2 Profie

¥ Tronslations

144 MORMAL French Transkation French {fr} 091212022 Open

Near each translation press on the purple squares to access the translation dashboard.
For Translation: Insert the translation in the right column.

On the right side up you can find the autosave and break sections icons.

The autosave is automatically working to save all of your edits.

In case you want to break the sections in order to control the tags enable the break section
option.

This might be useful for the right to left languages.
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1.0 Translator/Reviewer

Translator 3 Test Demo
LINGUSTIC VALIDATION
S Profie L Title
144 French Tronsiation
Ja  Tronsiations.
status
Open
2 Mark As Reody
Translation Sections
Original Text

ITest u7

This test is designed to test your ability to perform in the linguistic research project. Your
rticipation helps us in the evaluation end perception of our future colleborators.

erformance in this test might be an indicator of your performance in the upcoming tasks
ind it will be considered in our recruiting process.

"Please note, in our research we are trying 1o predict possible ways in which peopie or
tients would reword @ sentence or @ word.

OMMON sense In the process that can a healthy and reasonable
ing of patentiol

EPL&Q;Q nate you need to keep the original concept in the sentence, however, you can use

(L vaiitracks

Tronsiotion Language
French (fr)
W Breok Sactions @) Auto Save
Translation Section
=5 ||test
[e]
ai
-+ IMI
[o)
a
-+ .kﬂ
[e)
a

> .‘Phnu note, in our research we are trying 1o predict possible ways in which people or
é patients would reword o sentence or o word.
a

T [*Precse note you need to keep the original concept in the sentence, however, you can use
75 common sense in the process that a heolthy ond
n of potential

For comments/Proofreading tasks/review tasks: Press on the purple note box near each
section and add your comments/read the comments for the section.

Translator 3 Test Demo
LINGUSTIC VALIDATION
& Profie o Title
144 French Transiation
YA Tronsiotions
Status

Translation Language
French (fr)

1) Translator Simple
Test of comments,

25 AM

I!ms test is designed 1o test your ability to perform in the linguistic research project. Your

rticipation helps us in the ond of our future

erformance in this test might be an indicator of your performance in the upcoming tasks
nd It will be considered in our recruiting process.

*Please note, in our research we are trying 1o predict possible ways in which peopie or
tients would reword a sentence or a word

Please note you need to keep the originol concept in the sentence, however, you can use
ommon sense in the process that con a healthy and reasonable
g of potentiol

“Z Valitracks

IF’] This test ra consists of 5 sentences.

B Breok Sections i) Auto Save

Translation Section

> *Please note, in our research we are trying 1o predict possible ways in which peopie or
o) patients would reword a sentence or o word.

a

- | *Plecse note you need to keep the originol concept in the sentence, however, you can use

é common sense in the rewording process thot can @ healthy ond
of potentiol

a

- test

In case you are done editing a section and you want to lock it you can press on the green lock

near each section.

The Green arrow copies the whole content from the left to the Right column.
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1.0 Translator/Reviewer

When you finish translating you can lock the whole document by pressing the mark as ready

on the top left side of the page.

Translator 3 Test Demo

LINGUSTIC VALIDATION

2 profie L Thie

144 French Translation
Ja Tronsiations

Status

Open

(5 Mark As Ready
Translation Sections
Originol Text
Test U7

This test is designed to test your ability to perform in the linguistic research project. Your
rticipation helps us in the evaluation and perception of our future collaborators.

erformance in this test might be an indicator of your performance in the upcoming tasks
nd it will be considered in our recruiting process.

*Please note, in our research we are trying to predict possible ways in which peopie or
tients would reword o sentence or o word.

*Please note you need to keep the original concept in the sentence, however, you can use
ommon sense in the process that con a healthy ond reasonable
jerstanding of potential respondents,

l; Valitracks
Z

.‘l *| This test m consists of 5 sentences.

Translation Languoge
French (fr)
B Breok Sections @i Auto Save
Translotion Section

>
- test
-» |test
&
a

- | *Please note, in our research we are trying o predict possible ways in which people or
[’41 patients would reword a sentence or o word.

-» | *Please note you need to keep the original concept in the sentence, however, you can use
3 common sense In the rewording process that can a healthy ond
a of potential

-» itest
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2.0 Patient’s Profile

Watch our video guide here.

Welcome to Valitracks, our patient platform is dedicated to assessing your personal
understanding and experience of our clinical instruments. Your participation is appreciated
and is a large contribution to clinical research and questionnaire standardization.

You will receive an invitation email or message with a link. Please accept the invitation and
create your password.

(12 valitracks

Invitation Pending ve[ l:o m E to
::;‘:::9 been invited to conduct o triol as on a I rac s

Add your password and retype it.
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https://rumble.com/v23x9d4-patients-profile.html

2.0 Patient’s Profile

‘B Valitracks

Invitation Pending
o Welcome to
Valitracks

When you access the system for the first time, check your details in the profile tab and edit/
add your missing details as you wish.

Patient 2 Infield Testing =

@ s
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2.0 Patient’s Profile

Access your profile.

Patient 2 Infield Testing
T Profile [ @ vosces )
Nome Emoil addres
Patient 2

Phone Number
Medicol Status

Year of Birth Gender
Occupation Education

] Are you o healthcare system worker?
0] Woeuld you ke to receive news/updates/communications from valitrocks?

Please go to the trials tab, and check the trials that have been assigned to you as well as any
files that are attached to them.
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2.0 Patient’s Profile

Patient 2 Infield Testing
TRIALS You have pending trials, please review and confirm
Q
8 Profile
Messaging Details ~
[@ Trials
o Interviewer Language
132 interviewer 1 English
Patient Status.
Patient 2 Waiting for Patient confirmaticn

& Confirm trial read

Questions

(-1 Do you testsick

[2-2- Are you currentiy on medications

[5- 3- Do you suffer from any diseases?

(s

s

Do you suffer from allergies?

ll} Valitracks

After reading the instructions for the trial you can see the trial details and the questionnaire,
after you read the questionnaire you can confirm the trial read. You can also see the
messaging tab and contact your interviewer if you have any questions before the trial,
furthermore, you can find some instructions there.
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2.0 Patient’s Profile

&-4- Do you suffer from allergies?

Patient 2 Infield Testing
TRIALS You have pending trials, please review and confirm
8 rrofie
Messaging Details v
Triols
D Interviewer Language
132 interviewer 1 English
Patlent Status
Patient 2 ‘Waiting for Patient confirmation
&) Confirm trial read
Uploaded Files
1- Test.docx &, | |2- Testdocx &
Questions
(11 Do you feet sick? |
(22 ca you currently on medications 7 ]
[3- 3- Do you suffer from any diseases? J

'L" Valitracks

Download the files below the “Uploaded files” tab.

Start of trial

At the time of the trial please log in to your trials tab, in case the trial is delayed or you have
any issues, you can use the messaging tab to contact your

Interviewer and set up a call.

Use the Valitracks help tab in case you have any technical issues and chat with our team.

Join the call audio or audio and video.
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2.0 Patient’s Profile

Confirm action

Join Trial with:

You can find the question section in Infront of you while the interviewer is asking you
questions about the specific section.

The interviewer might ask to record the call.

Patient 2 Infield Testing =
TRIALS

Messaging Details +
8 erofie
@ Tios Uploaded Files

(- Testaoen &) [2- Testaonx &)

Question

1- Do you feel sick?

(L valitracks

10
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3.0 Clinician’s Profile

Watch our video guide here.

Welcome to Valitracks, our clinician’s platform is dedicated to assessing your personal
understanding and experience of our instruments. Your participation is appreciated and is a large
contribution to clinical research and questionnaire standardization.

You will receive an invitation email or message with a link. Please accept the invitation and
create your password.

(12 valitracks

Invitation Pending Welcome to

You have been invited to be a Clini

Reviewer in Questionnaire:

Valitracks

test.xlsx

When you access the system for the first time, check your details in the profile tab and edit/ add
your missing details as you wish.

11
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https://rumble.com/v23xc2s-clinicians-profile.html

3.0 Clinician’s Profile

(L valitracks

Invitation Pending

vited to be o Cliniclor

Welcome to

Valitracks

Clinician 2 test.xlsx =

ﬂ,} Valitracks

Please go to the trials tab, and check the trials that have been assigned to you as well as any files
that are attached to them.

12
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3.0 Clinician’s Profile

Doctordemo Test with arabic .

Clinician's Reviews

[ clinicion Reviews

] Title Language

103 Arabic Arabic (sa)

Please click on the squares on the right-side panel of the project. Click on the Details tab to see
the full details of the study and if any instructions are there for you.

Doctordemo Test with arabic =
INICIAN'S REVIEW
Details
[E] Clinician Reviews
Titl e Trons
1 with b Arab
Description Description Translation
Naot Notes Tr il
Questions
Crriginal Text Transloted Text
Do you feel sick? S paly mtiical Ja
a
Are you currently on medications? Ty J e
2 ¥ ly D
Do you suffer from any diseases? T el o
3 4 (=] 201 g
(& vai
b Ve
Do you suffer from aliergies? - Tpdad i

Add your review results to the purple notebook for each section which appears in the middle
between the source and the target languages of each section.

ERV]
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3.0 Clinician’s Profile

You can see the comments of the project manager and other parties to your review in the same
notebook.

Doctordemo Test with arabic =

R — Title * Title Transiation
I Test with arabic Arabic
Description Deseription Translation

_ e

1) Doctardemo =
MNote book review comments Transiaied Text
Do you feel sick? o T paly il
Are you currently on medications? Ty A
2 =]
Do you suffer from ony diseases? Tl V1 o e b
3- [=]

Tl o a3 0

14
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4.0 Interviewer’s Profile

Watch our video guide here.

Welcome to Valitracks, our interviewer’s platform enables you to manage all of your cognitive
debriefings.

You will receive an invitation email or message with a link. Please accept the invitation and
create your password.

‘B Valitracks

Invitation Pending ve[ltcomf to
honous i auiracks

Reject invitation

15
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4.0 Interviewer’s Profile

‘ B Valitracks

Invitation Pending

You have been invited to conduct o trial os an

Interviewer

Welcome to

Valitracks

When you access the system for the first time, check your details in the profile tab and edit/

add your missing details as you wish.

Interviewer 2 Infield Testing

16
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4.0 Interviewer’s Profile

Interviewer 2 Infield Testing -
TRIALS
Profile <<
& rrofie
& Name Emall od
Que
Interviewer 2
Yo Native Language Phone Number

English - English

[ Would you like to receive news/updotes/communications from valitracks?

Please go to the trials tab, and check the trials that have been assigned to you as well as any
files that are attached to them.

Interviewer 2 Infield Testing .

TRIALS
.. Triais =D D

£ Profie

Trials Intarviewsr Language

[  Questionnoire

133 Patiant 2 Interviewer 2 English 12h8/22 New HH

2 Patients

Press on the squares to access the trials dashboard

17
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4.0 Interviewer’s Profile

Interviewer 2 Infield Testing
TRIALS
Patient You: @ Connected
& Profie
Messaging
@ ot
[& Questonnoire
D Interviewer Language
& rpatients 133 Interviewer 2 English
Patient Status Start Date
Patient 2 12118722
Submittion Date
Owner Notes
Interviewer Notes
= A tient 1 £ SelectFleToUplood & &
Please Collect the g bef the trial
Please document the age of the participant What is the Sex of the participant
Patient's Diseases
LAY
ﬂ/ Valitracks

Press ask the patient to read to share the questionnaire with the patient.

In case you want to upload any file use the select file to upload.

In case you upload the file, the file is automatically shared with the project manager however

you need to open the lock sign to share it with the patient as well.

In case you have performed the recording and meeting offline, you can upload the file as an

mp3.

You can also see the messaging tab and contact the patient there.

18

Valitracks 1.1 - User’s Manual . 2022- 2023 NovimedGroup LLC © All rights reserved




4.0 Interviewer’s Profile

Interviewer 2 i =
Infield Testing =
TRIALS
Patient: You: @ Connected
2 Profile
Messagil setoils A
Triols ana =
[& questionnaire New Messope
Contoct patient
2 potients

[[+] Interviewer Language
133 interviewer 2 English
Patient Status Start Date
Patient 2 » 12822

Submittion Date
Owner Notes

Inlerviewer Noles

> Ask Potient to read T SelectFileToUplood [ & © conce " Submit Trig

In case you have patients that you recruited on your own you can add them using the patient
tab.

Interviewer 2 Infield Testing =
. Invited Patients FT—
Title Emall Phone Status
@ Questionnoire
& ratients
(1 e

See the full questionnaire using the questionnaire tab

19
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4.0 Interviewer’s Profile

Interviewer 2 Infield Testing =
TRIALS
Q
& Profle [ Title Original Language
77 test xisx English
[ Triols
[® Questionnoire
2 Patients Questions

1=1- Do you feel sick?

[ 2-2-  Are you currently on medications 7

r
I-3- Do you suffer from any diseases?

4-4- Do you suffer from ollergies?

'13 Valitracks

Start trial

Go to the trials tab and fill up the details on your patient before the interview starts or after (
sex, education, occupation, etc), this information are needed to

generate an automatic summary report.

Interviewer 2 Infield Testing =
133 Interviewer 2 English
TRIALS
Patient Status Stort Date
2 Profil
S profie Patient 2 waiting for Pat 1218122
Triols Submittion Date
[& Guestionnaire Owner Notes
'_L:!J‘ Patients Interviewer Notes
B Start interactive Triol * SelectFileToUpload & & @ concel + Submit Trial
Please Collect the following information before submitting the trial
Please document the oge of the participant What Is the Sex of the participant
Patient's Diseases
Patient's Educational Level Patient's Occupation
A

20
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4.0 Interviewer’s Profile

Start the interactive trial when you see on the top of the screen that the patient has logged in
and the light near them is green.

Patient: @ Connected  You: @ Connected

1-Press on Strat interactive trial

2- Press on invite patient to start the call.

3- Allow microphone and cam.

Continue with Patient Inwite Patient

Tricts Messaging Details v

[®  Guestionnaire

) the f ] the trial
& Potients Plaase document the oge of the participant ‘What is the Sex of the participant
v The meeting needs
to use your
Patient's Diseases microphone and

camera.

Patient's Educational Level Patient's Occupation

Select Allow when your
- browser asks for

Update Trial

permissions.

ﬂ; Valitracks

Record the conversation after acquiring the consent of the patient by clicking on the white
circle near the phone’s icon.

21
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4.0 Interviewer’s Profile

Interviewer 2

Infield Testing
TRIALS
Patient: @ Connected  You: @ Connected
5 protie
Mes:
Triols saging

e
[® Questionnaire
2

Patients

Please document the age of the participant
Patient's Diseases

Potient’s Educational Level

u’ Valitracks
- :

What is the Sex of the participant

Patient's Occupation

Continue with Patient Invite Patient

Details v

Edit the summary of the interview while interviewing or after finishing the interview.

Move between questions using the next and previous tabs.

Interviewer 2

Infield Testi
TRIALS

Patient: @ Connected  You: i Connected
2  Profie
" Mes:
Trials saging
[® cuestionnaire

Question

2 patients

1- Do you feel sick?

Transloted Question
1- Do you feel sick?

Ask the patient to repeat the wording in the section using  Answer Translation

their own words.

I Did you have any difficulty understonding the section?

Patient's Answer

Interviewer Notes

¥ Close General Info

u’ Valitracks
- J

Close the call using the phone icon.

Agent Notes

14

Answer Translation

Next =

Continue with Patient Inwite Patient

Details v

Finish

22

Valitracks 1.1 - User’s Manual . 2022- 2023 NovimedGroup LLC © All rights reserved




4.0 Interviewer’s Profile

Interviewer 2 Infield Testing =
TRIALS
Patient: @ Connected  You: @ Connected Continue with Patient Invite Patient
& Profile
@ s Messaging Details v

[®  Guestionnaire

Question Transioted Question
g Patients &~ Do you suffer from allergles? &= Do you suffer from allergies?

Ask the patient to repeat the wording in the section using  Answer Translation
their awn wards.

B Did you have any difficulty understanding the section?

Patient's Answer Answer Transiation

Interviewer Notes. Agent Notes

¥ Close General Info & Previous 44 dext R Finisn

“2 Valitracks

After filling all tabs press on the finish tab.

Fill in the summary after the call was finished or check the results and edit them using the trials
tab.

Interviewer 2 Infield Testing =
TRIALS
2 profie P Start interactive Trial 4 SelectFileToUplood & & @ concal +* Submit Trial
B o
[®  Guestionnaire Please Collect ing i before the trial
2 Please document the age of the participant What Is the Sex of the participant
Patients
Patient's Diseases
Patient's Educational Level Patient's Occupation
Questions
Original Text Translated Text
1-[1- Do you feel sick? ][1 Do you feel sick? }Lf
2-( 2-  Are you currently on medications 7 ] [ 2-  Are you currently on medications 7 ] E,"
5-[3- Do you suffer from any diseases? J[S- Do you suffer from any diseasas? J@
‘13 valitracks 4 [ 4 Do you suffer from aliergies? ] [ﬁ‘ Do you suffer from allergies? ]rf,

Click on the pencil icon near each section to access the summary and edit it. Also, you can see
agent’s notes from the project manager.

23
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4.0 Interviewer’s Profile

Interviewer 2 Infield Testing =
TRIALS
Patient: You: @ Connected
Profile
Messaging D v
@ Trois

(& Ouestionnaire

D 5 Question Transiated Question
y Fovene 1- Do you feel sick? 1- Do you feel sick?
Ask the patient to repeat the wording in the section using their own words. Answer Transtation

B Did you have any difficulty understanding the section?

Patient's Answer Answer Translation
Interviewer Notes Agent Notes
X Close General Info 4 Next -

‘l; Valitracks

Use submit trial when you are ready to.

Interviewer 2 Infield Testing =
(] Interviewer Language
TRIALS
134 Interviewer 2 English
Q o
& Profie Patient Status Stort Date
patient3 ft 12M18i22

[on}

Triols

Submittion Date

Questionnaire

]

Owner Notes
2 Patients
Interviewer Notes
» St Trial 4+ SelectFileToUplood H & © cancel
Please Collect the ing i ion bafs itting tha trial
Please document the age of the porticipant What is the Sex of the participont
Patient's Diseases
Patient's Educational Level Patient's Occupation
.
‘ lj. Valitracks Update Trial

24
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5.0 Basic — Linguistic Validation

Watch our video guide here.
Translation- Linguistic Validation Basic

With the Basic Linguistic Validation subscription, you will have access to a variety of tools that
are essential for the medical translation process. This subscription includes a CAT (computer-
aided translation) tool, which allows you to translate text quickly and efficiently. It also
includes a documentation tool, which can help you keep track of important information
related to your translations. In addition, the Basic Linguistic Validation subscription comes with
a discussion tool, which allows you to collaborate with other members of your team and
discuss important issues related to your translations. This tool can be a valuable resource for
ensuring that your translations are accurate and consistent. With this subscription, you will
also be able to assign roles to different members of your team, including translators and
reviewers. This can help you manage the translation process and ensure that it is completed
efficiently and effectively. Overall, the Basic Linguistic Validation subscription provides all of
the tools and resources you need to perform and manage the medical translation process.

Login Page-

Profile -

Access your profile and change the password and details by pressing on the top left side of
the screen.

25
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https://rumble.com/v21t5vc-valitracks-basic-linguistic-validation.html

5.0 Basic — Linguistic Validation

Signed in s jashboard works!
translater_simple@gmail com

) Profile

@ change Password

Edit any data here.

e Profile

First Nome * Last Name *
Translator Simple
Translator Simple
Country * Zip Code

gb - United Kingdom of Great Britai.

Address Line 1 Address Line 2
City State
Company/Entity | Represent * Phone Number *
No Extra Communication Methods

Change Password Screen

26
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5.0 Basic — Linguistic Validation

e

Translator Simple

Change Password

Current Password *
MNew Password *

Confirm Password *

Access Translation by clicking on the linguistic validation tab.

Start a new translation project by clicking on a new project.

27
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5.0 Basic — Linguistic Validation

I
»
:

Translation Projects

Translation Project

Title *

Language * Country *

Selected Source *

¥ Close

Fill in the relevant fields and upload the file.

After you uploaded the file press on the purple squares on the right side to access the project’s
dashboard

Translation Projects

Create Date

08/12/2022

28
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5.0 Basic — Linguistic Validation

e Demo Dashboard _

(B Dashboord

Translator Simple Title Langage Status
Access Managemant Demo English New
i} Transiation instances Description
[B) Unguistics Validation
Docx file Source
T, Transiotions
) e Test UT.docx OKAP|

Translation Units

[ 1- Test U7

2- This test is designed to test your ability to perform in the linguistic research project. Your porticipation helps us in the evaluation and perception of
our future colloborators.

3~ Performance in this test might be an indicator of your performance in the upcoming tasks and it will be considered in our recruiting process.

re trying to predict possible ways in which pecple or patients would reword o & @ of @ word

v origingl concept in the sentence, however, you con use common sense in the rewording process that can

@ heaithy and reasonable 5 g of potentiol respos

&- This test consists of § sentences.

7- Please try to reword the sentences in o reasonable way.

8- Please note, per section, we need 5 rewording options

(
[ 5~ *Please note you need to
(
(
|
[

Click on access management and add linguistic experts to your team. Click on add a linguist on
the top right side.

Demo Access Management Q GEE

Titie Email Access Type Type Stotus
Transiator Simple
8% Access Manogement
i} Translation instances
(2] Linguistics Validation
Transictions
0 v

Choose a type of linguist ( translator/ reviewer) and fill in the details.
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=a
.

Access Management Q  +haddalingust | =
TRANSLATION PROJECT
[E oashboara
5 Access Management
Linguist Access
Name * Email address *
Access Type * Language
Translator
Reviewer
X Close
Add as many translators and reviewers as you need.
Do Access Management +
Title Email Access Type Type Stotus
Dema reviawerl Demoraviewer!@gmai.com ProofReader Public New aa
£ Access Managemant
Demo transiator 1 demotranslatori@gmail.com Translator Public New
dema transiator 2 demotransiator 2@gmail.com Transiotor Public New
[E] Linguistics Validation

The system automatically sends an invitation email to the translator/reviewer you added to
your system, however, you can also copy an invitation link to the system by going to the

access management tab>>>> press on the profile (squares near the profile)>>>> copy the token
of the translator’s profile and share it with them.
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8 Demo Access Management —

Nome * Emod oddress *
Translotor Simple
#3  Access Manogemant Demo transtator demotransiatori@gmad.com
Translation Instonce Access Type * Longuage
Dashboard
Transiator - French - Frangais
[  uinguistics Validation
o
S a8
Translations Access
Tronsiation Type Stort £nd Status
French Tronsiation NORMAL 1 46 Open s 0

e Demo Translations Q[+ NewTransiation | =
e resset 0] Title Creation Date Stotus

Longuoge

Translator Simple

[E] Lnguistics Validation

Fh  Translotions
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= L
-_— W
) Translations Q.+ New Tronslation = =
TRANSLATION PROJECT
[ Dashboord
& New Translation

Title *
) Language * Country *

Description

X Close

Control the translation by allocating translation instances to each translator. Press on each
translator/reviewer’s squares to allocate a task to him.

Bemo Access Management 2+ s ) =

Access Type

Translator Simple Demo reviewerl Demoreviewer| @gmai.com ProofReader

Demo transiator 1 dematransiatori@gmail.com Translator

1} Translotion
- demo transigtor 2 demotransiotor 2@gmail.com Tronsiator Public New

[F] Linguistics Validation

Press on the + sign to add and allocate a translation to the translator.
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e Demo

Transiator Simple

5 Access Management

[F] Lnguistics Validation

Access Management

MName *

Dema reviewer]

Aceess Type *

Reviewer

Translations Access

Added Transiations will be disployed here

Control the segments you allocate to each translator

TRANSLATION PROJECT

[E Doshboard
5  Access Manogement

Translation *

E

Start order *

Linguist Access

French Transiation

Access Management
Name *
Dema translotor 1
Ending order *
46

Email gddress *

DemoreviewerI@gmoailcom

Languoge

English - English

wa
't

Email address *
demotransiator@gmail com
neesaraseaserDzErzess M &
B uroate
X Close
+

In the translation instances tab, you can find all the tasks for the translation you created
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Demo

TRANSLATION PROJECT

:] Dashboara
Translater Simple
5 Access Managemant

[ Transiation instances
ard

(] Linguistics Validation

Translations

Inst. Stotus

French Transiotion Demo transiator 1 New

French 1 as Normal .

To follow up on each translation go within translation instances to the squares icon and enter
the specific dashboard of the translation

Translation Dashboard

[E] unguistics volidation

Fh,  Transiotions

Translations

o Title

144 French Transtation
Status

Open

Access instonce

French Translation - Demo tronslator 1 {1-44)

Translation Sections
Original Text

Test U7

This test is designed to test your ability te perform in the linguistic

research project. Your participation helps us in the evaluation and
jperception of our future collaborotors.

Performance in th

might be an indicator of your perfe

the upcoming tasks and it will be considered in our recruiting proce

Translation Language

French {fr)

Break Sections Auto Save

Transiotion Section

In the translation dashboard, you can find the source text on the left and the translation text on

the write.
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The Green arrow automatically copies the text from the left side to the right side.

When pressing on autosave you will be auto-saving any edit to the translation, alternatively,

you can save each segment separately by using the save icon.

The Green lock icon locks the segment for any edit and reopens it as well.

The purple Icon is a discussion icon for the segment, any discussion between you and the

translator and reviewer will be performed there.

You can add your comments as you wish.

The break section button makes sure that all tags (XIIFF) are separated, this could be useful in

right-to-left languages (Arabic/Hebrew).

Demo Translations

[3] Daoshboard o Title
Translator Simple

4 French Tronsiation
&5 Access Manogemer

[} Translation Instances Open

Access Instance

) Linguistios Validation

1) Trenslator Simple
Test of comments.

[This test is designed to test your ability to perform in the linguistic
research project. Your participation helps us in the evoluation and
perception of our future collaborators.

[Pertarmance in this test might be an indicater of yeur performance in

@+] | D@0

the upcoming tasks and it will be considered in our recruiting process

Ju]!

In the actions button you can access a few functionalities:

Generate a post-translation doc document

. Generate a post-translation Xliff document
Generate a post-translation excel document
Mark the translation as ready.

End translation.

. .

Translation Language

French (fr)

Breok Sections Auto Save

Transiation Section

Generate a translation report including all translation versions, changes, dates and

hours of changes, and the whole feed of discussion on the segments.
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Demo

TRANSLATION PROJECT

Translator Simple

Linguistics Validation

3, Tronslations

Translations

o Title

144 French Transiation
Status

Open

Access Instance

French Tros tion - Demo tro

11(1-44)

Translation Sections
Original Text

Test U7

This test is designed to test your ability to perform in the linguistic
research project. Your participation helps us in the evaluation and
perception of our future collaborators.

IF’Erl-:rmur-ce n this test might be on indicater of your performance in

Translation Language

French (fr)

Doc
BreckSe oy
Translation Section
Excel

& Mork As Ready
> End Transiation

Translation Report

&)
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6.0 Advanced — Linguistic Validation

Watch our video guide here.

This subscription includes is called an advanced linguistic validation subscription. It includes
full access to our basic linguistic validation subscription( CAT tool, Documentation system, live
commenting, XLIFF, and doc file generation) additionally to building your customized linguistic
validation process. You can choose to build your validation process in the way you want by
adding the number of forward translations you need and assigning them to the different team
members. Creating a reconciled version (merged version dashboard) and assigning it to the
members you choose and then creating the back translation section and assigning it to the
professional you choose. Finally, the system will create for you a final version option providing
you access to the reconciled version, comments, and discussion from the back translation.
This will speed up your final version creation.

Manage your Profile:

Login Page-

pdashboard works!

Profile -
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6.0 Advanced — Linguistic Validation

Access your profile and change the password and details by pressing on the top left side of
the screen.

Signed in 08 jashboard works|

tronslater_simple@gmall com

Profile

T) Change Password

(8  Doshboard

Linguistics Validation

Edit any data here.

e Profile

First Name * Last Name *
Translator Simple

Tronslator simple
Country * Zip Code

gb - United Kingdom of Great Brita:
Address Line 1 Address Line 2
City Stave
Company/Entity | Represent * Phone Number *

No Extra Communication Methods

Change Password Screen

38

Valitracks 1.1 - User’s Manual . NovimedGroup ©2022- 2023. All rights reserved.




6.0 Advanced — Linguistic Validation

Translator Simple

Change Password

Current Possword *
New Password *

Confirm Password *

Customize your Process:

5 Doshboard

(8] Linguistics Volidation

Open your new project by pressing on the new project window in purple (top-right side).

Create your project and upload the file you would like to process ( XLIFF, Docx, or Xlsx).
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6.0 Advanced — Linguistic Validation

n
»
Ll

Translation Projects

Translation Project

Title *

Demo advanced IV

Language * Country *
Hebrew - oy i Israel
Description

Selected Source ©

# Upload Docx #* Upload Xisx * Upload XLIFF

After uploading your file, the system will automatically take you to the dashboard of the
project:

Demo advanced LV DCI Sh board =

Advanced LV Title Langage Status
Access Management Demo advanced IV Hebrew New
Translof
ard Description

E Linguistics Validation

Docx file Source

Test.docx CRAPI

Translation Units

| 1- Do you feet sick?

| 2- Are you currently on medications ?

| 3- Do you sutter from any diseases?

| 4- Do you suffer from allergies?

Click on access management and add linguistic experts to your team. Click on add a linguist on
the top right side.
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= .
= ww

Demo advanced IV Accm Munugement Q, +Addalinguist =

TRAMSLATION PROJECT

B Dashboard

#5  Access Managemant

Linguist Access

Name * Email address *
A Forword Translator 1 Forwardtranslator! @gmail. com
Access Type * Language
=
b= ansla
ansiatar Hebrew - nmay

Choose a type of linguist ( translator/ reviewer) and fill in the details.

=a
u

Dene Access Management Q +asdoingust | =

TRANSLATION PROJECT

[E] Dashboard

5 Access Manogement

Linguist Access

Name =

Email address *

A

Access Type * Language

% Close

Add as many translators and reviewers as you need
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Demo Access Management ) Hha .
Aceess Type
5] Dashboord
Translator Simple Dema reviewsr Demareviewerl@gmai.com ProofReader Public New o
& Access Manogement
Dema transiator 1 dematranslatori@gmail.com Translator Public New ]
[} Transiction instances
dema transiator 2 demotransiator2@gmail.com Translator Public New a8

) Linguistics Validation

The system automatically sends an invitation email to the translator/reviewer you added to
your system, however, you can also copy an invitation link to the system by going to the
access management tab>>>> press on the profile (squares near the profile)>>>> copy the token
of the translator’s profile and share it with them.

Access Management =

e Demo
TRANSLATION PROJECT

Translator Simple

Nome * Email oddress *

A S Demo transiator demotransiatori@gmail.com

Translation Instance Access Type * Languoge
Transiator - French - Frangois
() Uinguistics Volidation
Translations Access
Transiation Type stort €nd Stotus
French Transiation WORMAL 1 46 Open s 0

Create a translation task by going to the translation tab and creating the translation you need.
Add as many translations as you need.
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[e)
€y

Demo Translations O, ( + New Tronstation ) =

TRANSLATION PROJECT

[l Dashboord

& MNew Translation

Title *
A Language * Country *
Description

X Close
0 o
Translations Q (- NewTronsiotion ) =
™ Titis Language Creation Dots Stotus
Advanced LV 16 Forword translation Hebrew {il) 15112/2022 Open ]

Linguistics Validation

Control the translation by allocating translation instances to each translator. Press on each
translator/reviewer’s squares to allocate a task to him.
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e Demo advanosad iV Access Management \ | +Addalingust | =

Title Email Access Type Type Stotus

Advanced LV

Backtronsiator Backtransiator@gmal.com Transiator Public New
£  Access Manogement
Forward Transtator 1 Forwardtransiator!@gmad.com Transiator Public New
i} Tronsiatior
Forward Tronstotor 2 ForwardTranslotor2@gmail.com Translotor Public New
(@  unguistics Votidation = g e : x
ReconchedVersion ReconcitedVersion@gmail.com Transiator Public New

Ja Tronslations

Press on the + sign to add allocate a translation to the translator.

e Demo advanoed IV Access Management

TRANSLATION PROJE

Dashboar Name * Email oddress *
Advanced LV
seword Tronsiator 1 Forwardtransiator(@gmail com
8 Access Management Forword Tronela e e
Transiation instances Access Type * Language

]

Transiator - Hebrew - nmaw
@ Linguistics Validation

ge
x o au

Translations Access

Added Tronsiations will be disployed here

Control the segments you allocate to each translator
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= xu
= ww

LI Access Management

TRANSLATION PROJECT

Email oddress *

a A " t Forward Transiator 1 Forwardtransiator@gmailcom

Linguist Access
Translation *
T
A Forward translation

leazansoasseassesoaron. M &
Start order * Ending order *

@

Buroate

@ % Close

In the translation instances tab, you can find all the tasks for the translation you created

e Demo advanced LV TI'ClI'ISl.GtiOI'IS —
1shibo
Advanced LV Forward transiation Forward Translator 1 ew Open Hebrew 1 Normol 2%
Aol
Forward transiation Forward Translator 2 New Open Hebrew 1 Normal an
[ Tronslation Instances

[] Linguistics Validation

To follow up on each translation go within translation instances to the squares icon and enter
the specific dashboard of the translation

Translation Dashboard
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Demo Translations -

B Dashboore i Title Translation Language
Transiator Simple

144 French Translation Frencn (fr)
% Access Manogement

Status

Translotion Instances Open

Access Instance

French Translation - Demo transkator 1 (1-46) M

[E] Unguistics Validation

future collabororors.

Translation Sections Breok Sections Auto Save
Original Text Translotion Section
[Test U7 -
&
a
[This test ved to test your ability to perfarm in the linguistic Y
research project. Your participation helps us in the eveluation and B

[perception of

[Perfarmance in this test might be an indicator of your performance in | 5
ihe upcoming tasks and it wil be considered in our recruting process. o

In the translation dashboard, you can find the source text on the left and the translation text on
the write.

The Green arrow automatically copies the text from the left side to the right side.

When pressing on autosave you will be auto-saving any edit to the translation, alternatively,
you can save each segment separately by using the save icon.

The Green lock icon locks the segment for any edit and reopens it as well.

The purple Icon is a discussion icon for the segment, any discussion between you and the
translator and reviewer will be performed there.

You can add your comments as you wish.

The break section button makes sure that all tags (XIIFF) are separated, this could be useful in
right-to-left languages (Arabic/Hebrew).
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Demn . _
emo Translations =
TRANSLATION PROJECT
[E Dashboord ] Title Transiotion Language
Translotor Simpla
Taé French Tronslotion French (fr]
A 5 Mant m t
Status
[E} Transiotion nstances Open

Access Instance
:‘k Tmmm!iu_ @

Breok Sections Auto Save

5] Linguistics Validation

Transiotion Section

1) Translator Simple
Test of commants.

This test is designed to test your ability to perform in the linguistic
research project. Your participation helps us in the evaluation and

perception of our future colloborators.

[Parformance in this test might be an indicator of your performance in
the upcoming tasks and it will be considered in our recruiting process

Do+ Do« |0

In the actions button you can access a few functionalities:

Generate a post-translation doc document

Generate a post-translation Xiff document

Generate a post-translation excel document

Mark the translation as ready.

End translation.

Generate a translation report including all translation versions, changes, dates and
hours of changes, and the whole feed of discussion on the segments.

oA wWN=

.

e Demo Translations =

[E] Dashboard ] Title Translation Language
Tronslotor Simple
1o French Transkation French {fr)
22 Access Monagement
Status
[BE Tronsiation Instances Oper

oard
Access Instance

French Translation - Demao translator 1 (1-44) -
7A Translations @

@ Dec

Linguistics Vialidation

Translation Sections Breck Se Oy it
Original Text Translation Saction
Excel
Test U7 - | test ‘
o] & Mork As Ready

This test is designed to test your ability to perform in the linguistic » | test »  End Transiation

research project. Your participation helps us in the evaluation and =

perception of our future collaborators, |:|I (& Tronsiation Report
IPer‘c.'mur-ce in this test might be an indicator of your performance in » [ rest

Reconciled Merged Version:
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To be able to use this functionality make sure you created a separate translation for each
translator.After you have assigned your forward translation versions to your various
translators, go to the translation merger tab.

Demo advanced IV Translation Merger

] Title Language Creation Date Status

Advanced LV

15 Doshboard

[¥) unguistics validation

2. Transiation Marger

Click on add new merge on the right top of the page:

B =2

Doty Translation Merger Q[ +newmarge | =
TRANSLATION PROJECT
[ Dashboard
= New Translation Merger
Title *
Margad Habrew Translation
Ta
Language *
P Hebrew(il
CJ

Description

m . Close

To access the dashboard press on the purple squares near the merged translation
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e Demo advanced IV Translation Merger QA+ MewMerge =

TRANSLATION PROJECT
Title

Larguage Creation Dote. Status
Y| Dashboard
Advanced LV Marged Hebraw Translation Hebrow (i) 16/12/2022 Open
288 Access Management
[} Tronsiation instonces
[E] Lnguistics Validation
T Translations

J. Translation Mesger

Bock Translotion

e Demo advanced IV Translation Merger =

TRANSLATION PROJECT

o Title Translation Language
Dashboard 148 Merged Hebrew Transiation Habrew (il)
Advonced LV
Status
#8  Access Managemant
Open

i} Transiotion Instances Access Instance

5 Transiations

1 Trarsistion Merger

[ Luinguistics Validation

Translotion Sections @ Ereok Sections Auto Save

5% Bock Transiation Original Text Transiations

Do you feel sick? [————
Fnimn wane nns omn 3 (1

Final Translation

|Are you currently on medications ? Frenen ragn ank oxn -3 (5

FIMBON TO0 NI DD DM =

Do you suffer from any diseases? néma 11w oun = B
T NINGA TI0 ANK BND = L=

nE

Do you suffer from allergies? PPN T30 ANK OMA <3

T3 e TI0 ANK 0MA <3

DE-e) O

Translator will be able to choose between the existing versions and create the reconciled
version in the right column.

Use Access management to assign the Merged/reconciled version creation to the relevant
translator.
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e Demo advanced [V Access Management =
Dashbo d Namae * Email address *
Advanced LV
I 2 Access Manogement ReconciledVersion Recenciledve com
n Tra Access Type * Language
(55 Doshboard
Transiator v Hebrew - oy
[ Linguistics Validation
g
1 @ a

Translations Access

Added Tronsiations will be displayed hare

Choose the Merged translation Version that you created to assign it to the Translator.

v

Do acyaroeaiy Access Management =
TRANSLATION PROJECY

(2] oashboord Name * Emoalt oddress *

& ReconciledVersion ReconciledVersiong@gmall com

Linguist Access

Translotion *

y‘ Fi ti
Forward translation
2 F2394EB2210A4B3178E0087 i CD
.\ Forward Transiation 2
FOY Tremslation ergee  Merged Hebrew Transiation B uroate

X Close

Back Translation:

Create a new Back translation task by using the left-side menu. Press on the top right side,
purple “ +New Back Translation” Icon.
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Demo advanced LV Back Translations Q I Now Bock Transtotion | =
NSLATION PROJE
L] Title Original Transdotion Longuage Creaton Date
Dosht
Mar 1
Tra !
() Linguistics Validotion
Tra
T ation g
S Bock Transiation

_

Choose the translation version that you would like to back-translate (usually the reconciled
version- Merged translation).

Demo advanced v B(Ick TI'UI'IBICI'ﬁOI'IS Q|+ New Back Transiation

TRANSLATION PROJECT

Dashboord

#5| New Back Translation

Title *
£ Translation *
X Forward tronslation - Hebrew (il)

s Forword Translation 2 - Hebrew (il)

Merged Hetrew Tronsiation - Heoeew (i)

% Close

Press on the Purple squares to access the back translation dashboard.
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Demo advanced LV Back TI'UI'ISlCltiOI'IS QL+ New Back Translat =

TRANSLATION PROJECT
Titla Criginal Translation Lenguage Creation Date

Dashboord

Bock Transiation-Hebrew Merged Hebrew Translation Habrew

% Access Manogement

i} Translotion instances

Back Translation

TRANSLATION PROJECT

e Demo advanced IV Back Translations =

Dashboard 1] Title Translotion Languoge
Advanced LV
3 Bock Transiation-Heorew Hebrew (i)
s Access Management
Status
[} Transiotion instances open
ard
[F] Unguistics Validation @
Translations
Translation Sections @ Greok Sections W Auto Save
Transiction Merger
Transiated Version Bock Translation
o _ -
3 Boek Translation I'm“ [ — = | Do you feet sick?
(o]

l;- N Tagn AnK oxn? - | Do you take medications?
5]
IJI o Yr e oun? = | Do you have diseases?
5]
I.m'u AT T0 AN D » | Do you sutfer from auergies?
o

a

Use the purple note sign to document the discussion on the back translation.
Final Translation:

When you create the back translation the system automatically creates a final version task
from the previously created “Merged Translation/Reconciled version”

Access Final Translation from the “Translations” Dashboard.
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Demo advanced IV Translations Q f New Transiotion = =
TRANSLATION PROJEE
d Titte Language Creation Dote Stotus.
Dashi
Advanced LV 149 Final-Merged Hebrew Translation Hebrew (i) 16/12/2022 New ]
- Access M
146 Forward tronslation Hebrew (i) 151212022 Open (]
tion Instan
—— o
147 Forward Translation 2 Hebrew (i} 16/12/2022 Ready H
[E) vinguistics vatidatian
Ja  Tronsiotions
o Marger
% Transiation

Access the final translation by clicking on the Purple squares.

The system automatically imports here the previously performed merged translation with the
comments and the discussion from the back translation. This way the translator can
understand what happened in the back translation and apply the needed changes according to
the discussion that happened there. A further discussion with the project manager can be
conducted here to reach the final version of the translation.

Demo advanced LV Translations -

RAMSLATION PROJEC

Dashboard [} Title Translotion Language
Advonced LV
e Final-Merged Hebrew Translation Hebrew (il)
2% Access Manogement
Status
E} Transiction instances New

Access insiance

Translation Merger

Linguistics Validation

Bock Translotior Translation Sections
Originol Text Transiation Section
Do you feel sick? -+ AN WA ANk BRA
6
are you currentty on medications ? -+ RN Tpn Ak oKn
Do you suffer from any diseases? > Zninn 75 e orn

Using the Actions tab: When you are ready, you can download your translation report, export
the file in your proffered version and end the translation.
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Demo advanced LV

Advaneed LV

5 D rd

Linguistics Validation

Ja  Translations
Trarsiation Merger

Back Trar:

Translations

[+ ]

149

Status

New

Access Instance

Translation Sections
Originol Text

Do you feel sick?

jare you currentty on medications ¥

Do you suffer from any diseases?

Title
Final-Merged Hebrew Tran:
>
|
=]
>
|
(=]
>
|
—

slation

Translation Language

Hebrew (il

Transiotion Section

End Transiation

Translation Report

Tnimn 77 e oxn
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9.0 Tasking and commenting system

Watch our video guide here.

A “In vivo testing subscription” is a service that provides a digitalized comprehensive linguistic
validation process for conducting real-time testing of language-based materials, such as
patient-reported outcomes (PROs) or quality of life (QoL) measures. The subscription includes
a variety of features and tools to facilitate the linguistic validation process, such as Virtual
Cognitive debriefing. Digital Clinician’s review, Video conference platform: This online service
allows the linguistic validation team to conduct remote interviews and meetings with
participants or reviewers via videoconference. Interview documentation: This involves
recording and transcribing interviews or focus groups to create a written record of the
feedback and insights gathered during the linguistic validation process. Automatic report
generation: The software automatically generates reports or summaries of the linguistic
validation process based on the data collected, including feedback from participants and
reviewers. Overall, an “In vivo testing subscription” is a comprehensive service that provides
the tools and support needed to conduct a thorough linguistic validation process for language -
based materials.

In-Vivo Testing Section

This section is for the next step of linguistic validation, which includes live testing of the
instrument. After the post-translated instrument/questionnaire was created you can import it
to the platform as follows:

1. Import the questionnaire using, the questionnaire tab.

Questionnaires o

Press on Import if you have a version of a questionnaire that you would like to import.
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https://rumble.com/v2438j8-invivo-testing.html

7.0 In Vivo Testing

Import Questionnaire

e

In Vivo Testing How to import o questionnaire (XLIFF)

1. Select an XLIFF file to b
2.Filg air
3. Check quesitons an

nslations
arc

4. Subm

t the bottom of the poge

[ Ignore Not transiated Questions false

[® auestionnalre

Invivo Testing

How to import a questionnaire (EXCEL)

1. Setect an XLSX file to begin import

translation should be in its own column
t the main language column, and sheet
ro storting row of the Questions without the title rc

ere are transiations

-

After you automatically imported the files allocate the relevant columns to each language to
create separate versions of the instrument within the system.

Import Questionnaire

o

Vivo Testin
In Vivo Testing Add Transiation

Language * Shaet *
B auestonnsie
S Inviva Testing
en
Title *
tostxlsx
Notes

Press submit to proceed.

Codumn * Starting row

- 2

Description

Press on add manually if you would like to manually create the questionnaire.

i Delete Bsubm
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7.0 In Vivo Testing

"
s

.\
Questionnaire
= _

Language * Country *
(] Collect Patient's Age [ Colect Patient
7] Collect Patient
Description
Notes
©
X Close

Using the automatic import function you can import a built-in Excel file or Xliff file, while using
excel edit the relevant columns and rows as well as sheets that include the questionnaire.

Import Questionnaire
N e Add main Langauge to begin

Language * Sheet * Column * Starting row *

5 Dashboard

B questonnaire

57

Valitracks 1.1 - User’s Manual . NovimedGroup ©2022- 2023. All rights reserved.




7.0 In Vivo Testing

Details
English
Title Languoge Description Is Active
test sy English
HNotes
# Export Elcomment 7, New Tronsiation F
Questions +
1- Do you feel sick?
a=
2-  Ara you currently on medications ?
2 ! B & X
3- Do you suffer from ony disecses?
3 a=
Do you suffer from allergies? -
8 =

After the questionnaire was created/imported into the system go to the Invivo testing tab.
1. Invivo testing

Add a new project by clicking on the purple tab on the top right side of the page.

Fill in your project’s details, and dates, and pick a questionnaire from the list.
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7.0 In Vivo Testing

Project

Title * Questionnaire *
nfield Testing test.xlsx

Stort Date End Date

After adding the project to the dashboard you can access the in vivo testing project’s
dashboard by pressing on the purple squares near the project’s title.

Titta

Infield Testing

B  irvive Testing

7} Valitracks Help
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7.0 In Vivo Testing

e

In Vivo Testing

[  irvive Testing

7)  Valitrocks Help

Infield Testing

PROJECT

(B Dasnboora

Dashboard

Questionnaire

testxlsx
Description

Notes

Interviewers

21

Invited

15

Accepted

5

Rejected

3-Cognitive debriefing interviews-

Start Date

Patients

21

nvited

15

Accepted

S

Rejected

End Date

[40) Final Report

Trials

21

Created

15

Scheduled

S

Conducted

Start your cognitive debriefing interview project by adding patients and interviewers to create

your trial.

A-Patients - Press on the patient’s icon in the dashboard.

Press on the in-house patient’s to add your recruited patients’ profiles.

o

In Vivo Testing

Infield Testing

PROJECT

" Dashboard

22 Potients

Patients

oafo
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7.0 In Vivo Testing

Add your patient’s details to create your patient’s profile.

This way add as many patient profiles as you need for your trial.

= o
= ww

Infield Testing Patients Q,  + inhouse Patients
PROJECT

[E Dashboord

£ Potents

(== QSRR R,

5 In-House Patient

Name * Email address *

TRIA|

BN Phone Number
&

* Close

System will be sending an automatic invite email to the patient to invite them to the system.
You can also send the invite token using any messaging platform you want by copying the
token. To do so, click on the pencil icon on near the project title to get the token.

- =

u

Infield Testing Patients Q-+ inhouse Patients | =

PROJECT

[E] Dashboard

patientl patienti@gmail.com Public HNew ra

£ Patients
8 In-House Patient
@ Name * Email oddress *

patienti patienti@gmail.com
TR phone Number

oken

@

39339AAFEDESCTZFA0CIEZBA18628101573CT4D0041967 75FEBASA IECOCA1T1B1TEDSABSSBDCIESAZICABD: 324 -
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7.0 In Vivo Testing

B-Interviewer - Press on the Interviewer’s icon in the dashboard.

Press on in-house Interviewer to add your recruited Interviewer’s profiles.

Interviewers Q +ihouseinterviewers | =

Title Email Phona Lenguogs Type Status

In Vivo Testing

Add your Interviewer’s details to create your Interviewer’s profile.

This way add as many Interviewer profiles as you need for your trial.

= el

“u

e Interviewers R e
PROJECT
[ Dashboord
5 Patients
@ In-House Interviewer

Name * Email oddress *
TRIA

Aterviewer 1 intervieweri@gmail com

EI Phone Number Language *
G English - English
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7.0 In Vivo Testing

The system will be sending an automatic invite email to the Interviewer to invite them to the
system. You can also send the invite token using any messaging platform you want by copying
the token. To do so, click on the pencil icon near the project title to get the token.

= ot

'

Infield Testing Im Q,  + mhouseinterviewers ==
PROJECT
[B] nesnmane
2| In-House Interviewer
[=] Name * Email address *
nterviewer 1 Intervieweri@gmalLcom
Phone Number Lenguage *
TRIA| English - English
] !
&
I
B uroate S B 6 Clo:

C-Create a trial- Press on a new trial
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7.0 In Vivo Testing

Infield Testing Triul + Inhouse Interviewers | =

PROJECT

New Trial

- Interviewer * Patient *
= interviewers

Languoge *

Meet between the relevant interviewer and the patient to create a trial, and add the relevant
language of the interview.

This is possible only after the patient and the interviewer have accepted the invite to the
system. You can do it for them if you do use the token for their profiles to be able to speed up
the process.

“} Valitracks
4

Invitation Pending

e e T Welcome to
Valitracks
Infield Testing
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7.0 In Vivo Testing

“} Valitracks
7 KS

Invitation Pending Welcome to

Patient on behalf of In Vivo Testing in Project

Valitracks

Infield Testing

Reject Invitation

By going to all trials you can find all the trials that you created.

Infield Testing Triul Detuils + Inhouse Patients | =

o Interviewsr Language
127 interviewer 1 Englisk
Patient Status Start Date
patient! New 1217/22

Submittion Date

B WewTrial B Elcomment [a] o) T Select File To Upload
(& AuTias
Questions
[I- 1= Do you feel sick? @ x|
:?-?- ‘Are you cummently on medications 7 & |
[5-5- Do you suffer from any diseases? 4 ]
4- Do you suffer from cllergies? 4 |
At this stage, the progress of the trial is in the hands of the interviewer as they need to
progress with the trial depending on the agreement on the meeting time with the patient.
Interviewer’s dashboard interview progress:
Press on ask the patient to read to share the questionnaire with the patient before your
interview. If you have any files to share with the patient like informed consent or
65
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7.0 In Vivo Testing

For any additional data, you can as a file and upload it (using select file to upload).

interviewer 1

TRIALS

Profile

Do

Tricts
[&  uestionnaire

Patients

".3 Valitracks

Infield Testing =
Patient: You: () Connected
Messaging Datoils w
-] Interviewsr Language
127 interviewer 1 English
Patient Status. Start Date
patient New 12n7/22
Submittion Date
Cwner Notes
Interviewer Notes
= fsk Patient to read 4 SelectFileToUplood [ & © concel + Submit Trial
Questions
Original Text Translated Text
1-[ 1= Do you feel sick? }[ 1~ Do you feel sick? 4
?-[ 2- Are you currently on medications 7 ] [2- Are you currently on medications ¥ J =
s—[s— Do you suffer from any diseases? J[a Do you suffer from any diseases? ]rg

Start an interactive live interview with the patient by pressing on start interactive interview

from the dashboard, when the interview is ready.

interviewer 1

TRIALS

Profile

Do

Triols

@

Questionnaire

Patlents

pe

“5‘ Valitracks

Infield Testing

Patient: @ Connected  You: @ Connectad

Messaging Details ~
o Interviewer Language
127 interviewer 1 English
Patient Status Start Date
patient! aitin 1 firr 12117/22
Submittion Date
Owner Notes.
Interviewer Notes
B Start interoctive Triol % SelectFlleToUplood [ &2 @ concel + Submit Triol
Questions
Original Text Translated Text
1-[1- Do you feel sick? ][1- Do you feel sick? :Lf
9-[ 2- Are you eurmently on medications 7 ] [ 2- Are you cumrently on medications 7 : =
3-| 3- Do you suffer from any diseases? J [3- Do you suffer from any diseases? : &

After clicking on Strat interactive trial the interactive trial dashboard is created. Enable
microphone and cam (if needed in the popup window).
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7.0 In Vivo Testing

After doing so, press on invite patient to send the patient interview connection request.

The patient has to accept the interview request and choose audio only or audio and video call.

Confirm action

Join Triol with:

Using the interviewer dashboard ask the patient’s consent to record the call and click on the
white circle near the phone icon within the call.

interviewer 1 Infield Testing =
TRIALS

Patient: @ Connected  You: i Connected Continue with Patient
2 profie
B s Details v

[  auestionnaire
D Potints Quastion Transloted Question
“ 1- Do you feel sick? 1= Doyou feel sick?
Ask the patient to repeat the wording In the section using  Answer Translation

their own words.

Ask the pathent to repeat the wording In the section Answer Translation

using their own words. "

B Did you have any difficulty understonding the section?

Patient's Answer Answer Translation
Patient's Answer Answer Translotion
Interviewer Notes Agent Notes
Interviewer Notes
X Close Provious 14 Next >

(L valitracks

Patient’s interview interactive platform
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7.0 In Vivo Testing

patienti Infield Testing =
TRIALS
Messaging Detaits ~
S profie
Interviewer: @ Connacted  You: @ Connected
B Trioss
Question

1- Do you feel sick?

“; Valitracks

Press on the next icon to pass from one question to the next one.

interviewer 1

Infield Testing =

TRIALS
Patient: @ Connected  You: @ Connected Continue with Patient

& profie
B s Messaging Detods v
[& auestionnaire
@ Question Transloted Question
2 ratients

2= Are you currently on medications ? 2-  Are you currently on medications 7

Ask the patient to repeat the wording in the section using  Answer Translation
their own words.

1B Did you have any difficulty understonding the section?

Patient's Answer Answer Transiation

Interviewer Notes Agent Notes

patient]

X Close

& Previous 2/a Next = Finish
'l/; Valitracks

Close the call by pressing the call icon
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7.0 In Vivo Testing

interviewer 1

Infield Testing =

TRIALS
Patient: @ Connected  You: @ Connected Continue with Patient
8 protie
B s Messaging Detalls ~
[&  Guestionnaire
Question Transloted Question

& Patients

2- Areyou currently on medications ? 2- Are you currently on medications ?

Ask the patient to repeat the warding in the section using  Answer Translaotion
their own words.

B Did you have any difficulty understonding the section?

Patiant's Answar Answaer Transiation

Interviewer Notes Agent Notes

patient]

X Close

& Previous 204 Next
P
uj Valitracks

Close the call by pressing the call icon

patientl Infield Testing =
TRIALS
Messaging Details v
& Profile
Interviewer: @ Connected  You: @ Connected
Triols
Question

2- Are you currently on medications ?

“3 Valitracks

Go to trials on the dashboard to be able to download the call recording that might help you fill
the summary report.
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7.0 In Vivo Testing

interviewer 1 Infield Testing =
TRIALS Messaging Detalls v
2 Profiie
5 D Interviewer Language
Tricls
127 interviewer 1 English
[® Questionnaire Patient Status Stort Date
atient] Draf 1217122
& Patients P !
Submittion Date
Owner Notes
Interviewer Notes
B Start interactive Triol t SelectFileToUplood & &7 @ concal + Submit Trial
Uploaded Files
[\- trial127_2022-12-17-02-17-52.m4a L0 ‘5]
Questions
Criginal Text Transhated Text
1 [ 1= Do you feel sick? Tost Tost test test | [1- Do you feel sick? ] &
"} Valitracks - [ 2= Are you currently on medications ? Test Test test test | [ 2= Are you currently on medications 7 ] &
A J
SN (SR S— Eeeem—— Tre

After filling out the summary report press on the finish to be able to finalize the interview.

interviewer 1

Infield Testing =
TRIALS
Patient: @ Connected  You: @ Connected Continue with Patient
& profie
Messagi ’
Trils " Details
% Questionnaire % Restart Meating
@ Question Transloted Question
Patlant
ch Potlents & Do you suffer from allergies? 4- Do you suffer from allergies?

Ask the patient 1o repeat the wording in the section using  Answer Translation
their own words.

Test Tast test test Test Test test test

I Did you have any difficully understonding the section?
Patient's Answer Angwer Translation
Test Test test test Test Test test test
Interviewer Notes Agent Notes

Test Tast test test

X Close & Previous al& m
»
uj Valitracks

If there is any issue to communicate with the patient you can use messaging system that will
go directly to the patient.
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7.0 In Vivo Testing

interviewer 1 Infield Testing =
TRIALS Messaging Details ~
.g Profile New Message
Trials communicate.
[& cuestionnaire
Send
£ Patients > Sen
[+ Interviewer Language
127 interviewer 1 English
Patient Status Stort Date
patient! 12Nz
Submittion Date
Owner Notes
Interviewer Notes
B Start interoctive Triol 1 SolectFileToUpload £ & © concel + Submit Trial
Uploaded Files
[1- triol127.2022-12-17-02-17-52.méa ] &.}
(| L RYS——

When you finish the summary of the interview submit trial so that your project manager can
generate a follow-up stage or finalize the trial and generate a final document.

interviewer 1 Infield Testing =
TRIALS
Patient: You: @ Connected

8 Profile
Tricls Messaging Details v
[® auestionnaire

) Interviewsr Language
2 ratients 127 nterviewer 1 English

Patient Status Start Date

patient] raf 1nrz

Submittion Date
Owner Notes.

Interviewer Notes

P Start interactive Trial + SselectFileToUploods B & © concel + Submit Trial

Uploaded Files
[l' trial127_2022-12-17-02-17-52.méa & @ IEI ]

Questions

Original Text

"‘3 Valitracks

Transloted Text

1- [‘, Do you feel sick? Test Test test test [l* Do you feel sick? J =

Trial follow-up as a project manager

Access your dashboard as a project manager go to all trials and press on the pencil sign to see
the summary of the interviewer for each section.

Find any study files and recordings in the uploaded files section.
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7.0 In Vivo Testing

Infield Testing Tl'iﬂl Detuils + Int Patient =

PROJE
L] Interviewer Language
Dashb
In Vive Testing 127 interviewer 1 English
Patients Patient Status Start Date
patient! Draft 127422
rviows
Submittion Date
linician's Review
MNotes
[2)  invive Testing s Interviewer Notes
elp ]  MNew Trial B B commen op i) + Select Fite To Uplood
(TR ™
Uplooded Files
1- trigl127.2022-12-17-02-17-52.m4a WS
Questions
1= 1= Do you feel sick? Test Test test test [
2-2- Are you currently on medications ? Test Test test test  [&]
3- 3= Do you suffer from any diseases? Test Test test test 25

4-4- Do you suffer from aliergies?

E Infield Testing Trial Details

Question Body 1- Do you feel sick?
dask
In Vivo Testing Transiated Question Body 1 Do you feel sick?
Patient
Patient's Answer Test Test test test
Transioted Answer
view Question Mean
Tronsiated Question Mean
@ invivo Testing
Has Difficulties Yes
Valitracks Help New Tria Patient Difficulties Test Test test test
@ AuTrios Tronsioted Patient Difficulties Test Test test test
Number of Difficult words 2
Interviewer Notes Test Test test test
Notes
Q & m Next - X Close

If you want to add any comment as a project manager press again on the pencil icon and add
your comments in the “agent notes” section.
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7.0 In Vivo Testing

Infield Testing Trial Details + 15¢ Patier =

Test Test test test
Dashboard Answer Translation
Test Test test test
Question Mean
Test Test test test
an's Review Question Mean Translotion
Test Test test test
B  invivo Testing RIALS
@ Hos aifficurty
vew Triat Patient Difficulties
B auTias Test Test test test
Patient Difficulties Transiation
Test Test test test
Number of Difficult words
2
Interviewer Notes
Test Test test test

Agent Notes

B uroate (2 &p ) 14 Next = ¥ Close

After you checked the summary, if you want the interviewer to follow up on some sections,
click on the purple add follow up button on the top right side of the page.

Infield Testing Tl'il:ll Details Add Follow Up =
AOJECT 34 Mo
cshboord (1] Interviewer Language
127 nterviewer 1 English
et Patient Status Start Date
patient! Submitted 12n7/22

Submittion Date

Notes
B imvive Testing TRIALS Interviewer Notes
p 2]  Mew Triol
& Bl comment £ Select File To Upload
(& A Triois
Uploaded Files
1- trial127.2022-12-17-02-17-52.m4a &
Questions
ll- 1- Do you feel sick? Test Test test test V,W
[2 2- Are you currently on medications 7 Test Test test test :./J
lsr 3~ Doyou suffer from any diseases? Test Test test tast Z,‘}
|-'. 4= Do you suffer from allergies? KJ

Press on add follow-up question to choose from.

73

Valitracks 1.1 - User’s Manual . NovimedGroup ©2022- 2023. All rights reserved.




7.0 In Vivo Testing

Infield Testing Trial Details + Inhou: viewer Add Follow Up Guestion IS
PR
Dashboard (] Interviewer Language
128 interviewer 1 English
e Patient Status Start Date
patient! New 121722

Submittion Date

Motes
[ mvivo Testing RIALS Interviewer Noles
s Help 5] New Trial
P B Bl comment [a ] e * Select File To Uplood € Initial Tria
& AuTras

Follow Up Questions
Mo Follow up Questions

Questions
Adged questions will be displayed here

Choose the questions that you would like to retest on the patient. Or add more questions,
using the add button.

“w
Infield Testing Tﬂal Detu“s + Inhouse Interviewers Add Follow Up Question =
PROJECT
[ oashboard L] Interviewer Language

128 interviewer 1 English
Interviewers
O 1-1- Do you feel sick? Tast Tast test tast |
'1 2-2-  Afe you currently on medications 7 Test Test test test |
/
O 3- 3- Do you suffer from any diseases? Test Test test test |
L
'\J 4-4- Do you sulfer from allergies? | % Initial Trial

' Added questions will be displayed here.

Create a summary report, go to in vivo testing, and access the trial dashboard by clicking on
the squares. On the right side, you can find “final report”, click on it and download the final
report.
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7.0 In Vivo Testing

Infield Testing Dashboard

PROJEC

[E Doshboard Questionnaire

test xlsx

#£5 Patients
£l interviewers Description
3)  Clinician's Review
Notes
TRIALS
[E)  mew Trial
Al Trials

Interviewers

21

nvited

15

Accepted

5

Rejected

4-Clinician’s review:

Start Date

Patients

21

Invited

15

Accepted

5

Rejected

End Date

[3) Finat Report

Trials

21

Created

15

Scheduled

5

Conducted

Please make sure you import at least 2 language documents ( original and one translation at

least).

In case you want to test the original file, create a duplicated column, one for the original
language and one for the tested language ( if its both the same language just duplicates it in the

other column See the example in the picture):

1- Do you fesl sick?

2 Are you cumently on medications 7
3 Do you setfer from any dseases?
4 G you seffer from allergies?

00 you suffer from any diseases?
5 you ssffer from allergies?

——— 1

After you imported the translation.

Press on the Clinician’s icon in the dashboard.

(ko)
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7.0 In Vivo Testing

Press on in-house Clinician to add your recruited Clinician’s profiles.

e Infield Testing Clinician Reviwers

Hame Email Phane Type Status

In Vivo Testing

[9) Cunicion's Review

Add your Clinician’s details to create your Interviewer’s profile.

This way add as many Clinician profiles as you need for your trial.

a
e

Infield Testing c“niciun Rw’lwors Q +inhouse Clinician =~ =
PROJECT
[E Dashboard
2 Patients
5
Inhouse Clinician
B
Name * Emaoil oddress *
TRIA|
g Phone Numbar Longuage *
@
% Close
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7.0 In Vivo Testing

Infield Testing Clinician Reviwers Q.+ Inhouse Clinician = =

Clinician clinician@gmail.com Public New

The system will be sending an automatic invite email to the Clinician to invite them to the
system. You can also send the invite token using any messaging platform you want by copying
the token. To do so, click on the squares icon on near the project title to get the token.

Allocate the translation for the review using clinician access management using the “+” at
button to add the file and allocate it to the clinician.
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7.0 In Vivo Testing

@ Chrome Fie Edit View History Bookmarks Profles Teb  Window

000 (L vuna x +

& stage.valitracks.io

e Infield Testing
PROJECT

In Vivo Testing

[ invivo Testing TRALS

In vivo testing 1

PROJECT

ntarvipgwers

[ Ciinicion's Review

B ievive Testing TRALS

lp [E] Mew Triol

Clinician Access Management

Name *
Clinician

Phone Number

Clinician Review Access

Added Clinician Reviews will be displayed here.

PEBO"OFGLO - W0 Dee OO0 - —my¥

Clinician Access Management

Nome *
Clincian!

Phone Number

Clinician Review Access
Cliricion Reviews

testxlsx

Email address *
cliniclan@gmaiL.com
Language

English - English

Add New Questice

“on.n 0.22 peg

Email oddress *

cliniciant@gmail com

Language
English - English
W e
=1
+
Langous Status
English Open P |

To access the clinician review comments go to the questionnaire tab and press on the
translation version that you want to see the clinician’'s comments on.
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7.0 In Vivo Testing

Details Det
English
Title Title Translotien *
test.xlsx tastxlsx
Description Description Transiation
MNotes Notes Translation
+ Bcir O ] Bue
Questions + o
&
Original Text Transloted Text
1= Do you feel sick? 1= Do you feel sick?
| ¥ ¥ B s
L 2= Areyou currently on mec £ 2+ Are you currently on me: i
2 = e

Description Description Translation

In Vivo Testing

Motes Notes Translation
e
B c—rer $epot | [IcincorsRedew | Elcomment o v
Questions
DOriginal Text Tronslated Text
1= Do you feel sick? 1= Do you feel sick?
1 = R
2- Are you currently on medications ? <
3- Do you suffer from any diseses? =
1) Clinciant
- Do you suffer from allergies? This section needs 1o be changed.
" =
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Clinician’s Dashboard

“} Valitracks

Invitation Pending

You have been invited to be a Clinician
Reviewer in Questionnaire:

Welcome to

Valitracks

test.xlsx

teject Invitation

Clinician’s review dashboard

Clinician o——— B
CLINICIAN'S REVIEW
.., .
Cineon pevens Clinician's Reviews
L Tinl e
B
'Ijv tracks _

To access the review press on the purple squares:
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7.0 In Vivo Testing

Clinciani

CLINICIAN'S REVIEW

Clinician Reviews

lg Valitracks

test.xlsx
Title

test.xisx

Description

Motes

Questions

Original Text

1- Do you feel sick?

2-  Are you currently on medications ?

3- Do you suffer from any diseases?

4 Do you suffer from allergies?

Title Transiation *

testxisx

Description Translation

Mates Transiotion

Transloted Taxt

[=] ?Do you feel sick -1

o 7 Are you currently on medications -2

[=] Do you suffer from any diseases -3

a Do you suffer from allergies -4

Press on the purple notes and add your comments to each section.

Clinciani

CLINICIAN'S REVIEW

(3] clinician Reviews

'1} Valitracks

test.xlsx
Title

testxlsx

Description

Mates

Questions

Original Text

) 1- Do you feel sick?

1) Clinciant
This section needs 1o be changed.

Title Tronslotion *

test.xisx

Description Transiotion

Notes Transtation

Transloted Text

[=] 700 you feel sick -1

? Are you currently on medications -2

00 you suffer from any diseases -3

‘#Do you suffer from ollergies -4
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8.0 Workspace - Company owner

8.0 WORKSPACE - COMPANY OWNER

Watch the video guide here.

1- First step is clicking on the profile icon on the left top side of the screen and choosing
Company.

1]

Signed in as
helpmanual@gg.com

® Profile
G Workspaces
[l compagy

(® change Password

; Valitracks

(@5 Dashboard © NovimedGroup LLC

) Valitracks Help

ez -

If you want to import/add users to your company click on users.
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8.0 Workspace - Company owner

is Translator

Help Manual Users + New U =
e COMPANY First Name LastName Emall is Clinician s Interviewer s Patient is Reviewer

Dashboard
Help manual

NP BETNICES. SOrspace [B) Workspaces

My Invitations [® users

My Interviews

My Trials

¥a My Translations

(5 Dashboard

) Valitracks Help

Chat with us B
tems per page: oof0 ¢ >

Add email address and fill contact details

= el

Help Manual Users + New User =

COMPANY

[2) Dashboard
Help manual

[B) Workspaces
B rreare
Company Internal User

User email *

X Close

Chat with us -
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8.0 Workspace - Company owner

= R

't

Help Manual Users + New User =
COMF m
5} Company Internal User
g First Name * Last Name *
Erkail address * Password *
pm@companyA.com
Country *
[ is Clinician [ is Interviewer
[ is Patient [ is Reviewer

[ is Translator

X Close

Chat with us =

You can add functionalities to each profile so they appear in the relevant steps as internal

vagus users of your company. You can choose clinician, patient, interviewer, transaltor and
reviewer.

You can also not tick any box,tick multiple boxes or change the functionalities you grant to
any user at any given time.

2- Second step is to create a working space for your current project, click on workspaces.
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8.0 Workspace - Company owner

Holp Manuol Company Workspaces e ) S

[} Title Cognitive Debriefing Lingustic Validation

vemsperpose: ([ oo0 <

Chat with us

Click on new workspace and fill the form by choosing a title for your working and choosing
the subscriptions for that working space. For example for a traditional lingistic validation
process we would choose cognitive debriefing and linguistic validation advanced
subscription.
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8.0 Workspace - Company owner

Help Manual

Company Workspaces

+ New Workspace =

COMPANY

(S

‘ Workspace

® Title *

Work

Subscription Details

Cognitive Debriefing

Linguistic Validation

m gl

Chat with us ]

After saving your work space in work spaces, you can see the working spaces of your
company. Use the switch to work space button to move to the relevant working space.

Enabled Cognitive Debriefing Lingustic Validation

Help manual
Hely

77 WorkspaceA  Enabled Advanced
@ Workspaces

A\ My invitations

5] My Interviews

Chat with us ]

After switching to the working space press on the 4 square icons on the right side to access
the working space
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8.0 Workspace - Company owner

Help Mool Company Workspaces i

COMPAN
" ¥ Enabled Cognitive Debriefing Lingustic Validation Active Workspace Defoutt

2) Dashboard

Work space A Enabled Advanced Current Workspace

Help manual

B Workspaces

Users

My Invitations 2
My Interviews
My Trials

My Translations

Dashboard

Questionnaire

Invivo Testing L3
Linguis
Valitracks Help
-
After clicking on them you will be insdie the working space.
Help Manual Company Workspaces =
Yoo @  Pashboord Title Has Cognitive Debriefing Has Lingustic Validation Lingustic Validation Type
) : [ Workspaces Work space A Yes Yes Advanced
My Invitations @ Users Disabled
Ry iorvies Activated
My Trials 7 Edit [E) Disable
My Translations X
Access Details
User access details will be displayed here
Dashboard
Questionnaire Access Invites +

User invite details will be displayed here

Invivo Testing

Valitracks Help

czm -
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8.0 Workspace - Company owner

Click on the plus on the right side near the access invites so you can allocate “managment
roles” to some of your company’s users (that you already imported to the system as users).

Avaialble roles are:

Project manager- Can edit the workspace create new projects and manage everything,
assign tasks ,invite, comment and more.

Reviewer can view and comment and assign commenting tasks to anyone in the working
space.

View only can view everything in the working space but not do any actions.

*Choose the role you want to allocate in the list on the right side and click on select.

"a
N

Workspace Invite

Email * Role *
Lingustic Validation Type
Advanced

Role
Project Manager

Name Reviewer I

View Only
[}

PM one

New o
X Close

I -
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8.0 Workspace - Company owner

w2
P
H’lr Bt - “aw - E
Workspace Invite
coM
Email * Role *
a8 Lingustic Validation Type
Project Manager
e Advanced
i
@ Select Record
Selet
7 Edit Disable
3
+

X Close l’

Chat with us ]

In order to delete a user from your compay click on the red trash ban icon on the right side
of the users profile.

Approve you want to delete the profile by clicking on Yes in the warning popup message.

Help Manual uSers t New User =
MR First Name Last Name Email
© bashbourd
observer observer observer@companyA.com
[Z) worksp
reviewer reviewer reviewer@companyA.com (] O ] (] O Ll
B users

czm -
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8.0 Workspace - Company owner

Help Manual Users

+ New User =
COMPANY

Dashboard

observer

observer observer@companyA.com
[B) workspaces

reviewer reviewer reviewer@companyA.com
B users

A Warning
L revo

Chat with us .

In order to delete a user from a specific working space, click on the workspaces tab.

Click on the 4 squares to access the relevant working space you want to edit.
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8.0 Workspace - Company owner

Help Manual

COMPANY

Doshboard
Help manual

&
o Workspaces
My Invita @ Users

My it

My Triols

My Tra

Dashboard

Validation

cu -

Help Manual

COMPANY
(3] Dashboard
Help manual

B workspaces
My b @ users
My Interviews

My Trials

My Trar

Questionnaire
Invi
Linguistics Validation

Valitracks Help

= -

ey

Company Workspaces o+ e Workspace

Cognitive Debriefing Lingustic Validation Active Workspace Default

Work space A Enabled Advanced Current Workspace

s per poce: (R 1o

Company Workspaces =

Title Has Cognitive Debriefing Has Lingustic Validation Lingustic Validation Type
Work space A Yes Yes Advanced

Disabled

Activated

/ Edit [£) Disable
Access Details
User access details will be displayed here
Access Invites '
Email Role Status Action
reviewer@companyA.com Project Reviewer New
observer@companyA.com Project Reader New
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8.0 Workspace - Company owner

If you want to revoke access to any of the user’s click on the trash ban and the user will be
deleted from that specific working space.
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9.0 Workspace - Taskig and commenting system

9.0 UPDATES TO THE COMMENTING SYSTEM

WATCH THE VIDEO GUIDE HERE.

As part of our Valitracks 1.1 system update we added a tasking system to separate it from
the commenting system included in all of the steps of the system.

e We have added an icon with a check sign for creating tasks.
In order to add tasks click on the the tasks sign within the task -

translation/review/cognitive debriefing.

headache.xlsx - English Tmnslﬂtions
(us)

oo

Access Instance
TRANSLATION PROJECT

@ oashsoars @

Translation Sections Break Sections Auto Save
Original Text Translation Section

How do you feelin general?

Do you have any headache 7

Chat with us -

e RiensEy ] RO  |B Do

Add your task and assign it to the relevant participant using the assignee list.

Click on the purple arrow to create the task.
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translator 1 headache.xlsx - English (us)

=
=]
LINGUSTIC VALIDATION Tasks c

2 Profile D Title
1) Help manual

69 Translation 1 .
Tosk assigned, Saction:1  Open

5 Transiations
i) Status

Open

(2 Mark As Ready

Translation Sections Break Sections W) Auto Save
Qriginal Text Translation Section

[How do you feet in generat?

Do you have any headache ?

Hves
IND

L] ey e D@ 0P

Chat with us 30 !’“

0o
I

(us)

e headache.xlsx - English Translations

Access Instance
TRANSLATION PROJECT

[Z) Dashboard @

s Access Management

Help manual

Translation Sections Break Sections Auto Save
[E} Tronslation Instances

Original Text Translation Section

Fa Transkations

Assignee *

v] Linguistics Validation

(3) valitracks Help 1) Help manual

+ Mark as Handled
Task assigned.

Assignes: transiator 1

Do you have any headache 7
Chat with us .

)L~

After the task was assigned, it appears to the relevant participant as a task.

There are many options for you as task administrator to change the status of the task as
handled, mark it as closed, reopen it. depending on the status you can click on the relevant
tab.

e Tasks assigned to you.
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translator 1 headache.xisx - English (us)

2 Profile o Title
1) Help manual

59 Translation 1 .
Task assigned.
Ja, Transiations
Status May 08, 817 PM
Open

(2 Mark As Ready

Translation Sections

IHUW do you feel in general?
H‘«zs
HNU

Do you have any headache ?

Qriginal Text

oo 0esT

L=

[4]

o

Chat with us ;o !(Es

il Jen

ED

= ]
a
LINGUSTIC VALIDATION Tasks c

Section:1  Qpen

1 Break Sections W) Auto Save

Translation Section

When you receive a task you will have a notification sign on the right top of side of the task

(translation/ interview/review).

D —
translator 1 headache.xlsx - English (us) ==
LINGUSTIC VALIDATION
8 Profile D Title Translation Language

69 Translation 1 Afar (of)
YA Transiations

Status

Open

(& Mark As Ready

Chat with us

Translation Sections

How do you feel in general?

e g

Do you have any headache 7

=1
Z
5

Original Text

M Breok Sections @i Auto Save

Translation Section
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translator 1 headache.xlsx - English (us) 2=
LINGUSTIC VALIDATION Tasks c
2 Profile D Title
89 Translation 1 1 Help manucl
T Tronstations Task assigned. =
i Status May 08, 817 PM
Open
(2 Mark As Ready
Translation Sections W Break Sections W) Auto Save
Qriginal Text Translation Section
[How do you feel in general? ]
4 (&
[
al
es
[e]
a
o (2]
4 | \
a
Do you have any headache 7
[e]
4
a8
Chat with us Go s =
)]
=
Click on the task and it will redirect you to the relevant section
translator 1 headache.xisx - English (us) @ =
LINGUSTIC VALIDATION fawido ycxt feslin gemsrai

& Profile

Fp  Transiations

1) Help manual
Task ossigned.
Way 08, 8:17 PM

+/ Mark as Handled

Open  Assignes: transiator 1

nes.

DeE)]

Inn you have any heodache 7
e,

oo

iﬂs
NO
o

Lo

]

Do suffer from migrane?

-

5 0G|

‘es
Chat with us | Co
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translator 1 headache.xlsx - English (us) 2=
LINGUSTIC VALIDATION
2 Profile L] Title
- 1) Help manual
69 Translation 1 .
Ja  Transiations Tosk assigned. ] [
3 Status May 08, 817 PM
Open
(2 Mark As Ready
Translation Sections I Break Sections W) Auto Save
Qriginal Text Translation Section

IHuw do you feel in general?

fes

el DeEy] Py I®E) ) @)

INu
|Do you have any headache ?
Chat withus | Qo !Y“

After performing the task you will mark it as handeled and add your comment.

Task Action

Comment *

[comment

Using the i icon you can see the history of the task edits and answers.
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translator 1 headache.xlsx - English (us) 2=
LINGUSTIC VALIDATION Tasks c
2 Profile L] Title
- 1) Help manual
69 Translation 1 .
Ja  Transiations Task ossigned. ] [
i Status May 08, 817 PM
Open
(2 Mark As Ready
Translation Sections 1 Break Sections W) Auto Save
Qriginal Text Translation Section
How do you feel in general? B
]
a
fes
=]
no
[ ]
a
Do you have any headache 7
a
Chat withus | o !Y“
Y

Task Hisotry

Moy 08, 8:44 PM
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translator 1 headache.xisx - English (us)

= ]
a
LINGUSTIC VALIDATION Tasks c
-] D

2 Profile Titte

1) Help manual

59 Translation 1 .
Task assigned. =
Ja, Transiations s o .
atus May 08, 817 PM
Open

(2 Mark As Ready

Translation Sections 1 Break Sections Wi Auto Save

Qriginal Text Translation Section

[How do you feel in general?

H‘m
HNU
Do you have any headache ?
&
!(es

O®E) 0o

oG oo

Chat with us ;o

=]

In case you have any comment to add press on the notebook and add the comment.

Click on the purple arrow to submit your comment.
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translator 1

LINGUSTIC VALIDATION

[}

2 Profile

Ja, Transiations

Chat with us 30

Help manual

uestionnaire
) Invivo Testing
Linguistics Validation

falitracks Help

D -

headache.xisx - English (us)
1] Title
&9 Translation 1 1 Help lr.mnuul
Tosk assigned
Status May 08, 817 PM
Open

(2 Mark As Ready

Translation Sections

Qriginal Text

How do you feel in general? 5
&
E
a
es >
o]
a
NO >
&
B
a
Do you have any headache ? 3
q ]
a
es >
&
=

headache.xlsx - English Trunslations

(us)
How do you feel in general?

TRANSLATION PROJECT

(%) Dashboard

Jul<J=t]

98 ccess
28 AccessMa

[E}  Tronsiatio
Comment =
Fp  Tronslatior )
J. Translatior
¥y Baock Tran: 2
No comments
When you have comments, they wil
&
a
|~]
es >
®
5]
a
-

= ]
5]

Saction 1 open

Break Sections W) Auto Save

Translation Section

»

00
I

Comments appear on the alarm icon, on the top right sign of the screen of every project

(translation, interview, review).
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translator 1 headache.xlsx - English (us) 2=
LINGUSTIC VALIDATION Tasks c
S rafite D Title

69 Translation 1 1 Help manucl
Ja  Transiations Tosk ossigned el

i Status May 08, 817 PM
Open
(2 Mark As Ready
Translation Sections W Break Sections W) Auto Save
Qriginal Text Translation Section

[How do you feel in general?

F
I

Ie6[ 0es

No [>]
w &)
a
Do you have any headache 7
A el
a
Chat with us o o =
&)
=
translator 1 headache.xlsx - English (us) 8 =
LINGUSTIC VALIDATION
2 profie ™ Titte Translation Language ®
69 Translation 1
Fa  Transtations stae Comments since May 08, 1:13 PM
Open

1) Help manual
(2 Mark As Ready Comment.
May 08, 9:28 PM

Translation Sections M Break Sections @i Auto Sove

IHnw do you fesl in general?
!ES

Original Text Translation Section

o6 DeE

4]

Io

@ you have any headache 7

neo+| De

2=l

N
o
o]
Chat with us | Eo !Ves
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